Create A Gmail Account
Carol LaRow
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You will be doing some professional development on Google tools. In order to facilitate training and
be ready to start with the instructor, we are asking you to create a Google account AND a gmail
account from your home computer. There are a variety of reasons for doing this:

1. There may be an issue with creating the accounts in school due to school filters

2. Google limits the number of new accounts that can be created from one IP address. During
trainings, this will limit the number of people who can create accounts

We can avoid technical glitches if you create and test your account before the training

You can customize an account you create at home to your liking, without using it in the
classroom. You can create materials from that account and still give students access

5. You may wish to have a different account in school, to use with students
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Google has added a new requirement. You “may” be asked to use a cell phone number or home
phone number for verification when you create a Google account. This may not be feasible,
especially when working with students.

1. Create a Gmail account first. It does not require another email address. It does not require a
cell phone or voice phone verification.

2. You should be able to use the Google tools after you’'ve done this.

3. If for some reason, you cannot access the tools, use the Gmail “email address” to create a
Google account

Please do the following before your Google session with Carol:

1. Create a Gmail Account from your home computer (remember your password)

2. Use the Gmail address to create a Google account from your home computer (remember your
password)

Test both accounts from home

When you go to school, see if you can access both accounts from school computers.

If you cannot, please notify the appropriate staff in your district
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Creating a Gmail Account

1. Create a Gmail Account.

2. See if you can access Use the Gmail address to then create a Google Account.
Please create BOTH before the training.
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Directions - For Creating A Gmail Account

« Go to http://www.google.com
» Notice, you have the word, “Mail” or “Gmail” in the blue links on the top, left
« Click on the word “MAIL” or “Gmail”

Web Images Maps News Shopping Gmail more v

Google

Google Search I'm Feeling Lucky

You will see the following screen:
« You do NOT have a Google account yet
» Notice the bottom blue square which says, “New to Gmail? It's free and easy.”
« Click on the button entitled, “CREATE AN ACCOUNT”

Gl"l ” Welcome to Gmail

A Google approach to email.

Gmail is built on the idea that email can be more intuitive,

efficient, and useful. And maybe even fun. After all, Gmail Sign in to Gmail with your
has: Google Account

Less spam Username:

Keep unwanted messages out of your inbox

with Google's innovative technology. Password:

Mobile access [ Stay signed in
& Read Gmail on your mobile phone by {'Signin )

pointing your phone's web browser to
http://gmail.com/app. Learn more

Lots of space
Over 7438.347579 megabytes (and counting)

of free storage.

Can't access your account?

New to Gmail? It's free and easy.

Create an account »

About Gmail ew features!
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You will see the following screen:

Follow the directions on the screen for creating a Gmail account

G'\_’I i l Create a Google Account - Gmail
C {

Create an Account

Your Google Account gives you access to Gmail and other Google services. If you already have a Google Account,
you can sign in here.

Get started with Gmail

First name: Mary
Last name: Stuart
Desired Login Name: " cooee | @gmail.com

Examples: JSmith, John.Smith

check availability!

mstuart33 is available

Chooseapassword:  '........  Passwordstrength:  Good
Minimum of 8 characters in length,

i T — When you are done, you will see this
() Stay signed in . .
Crealingya(jo_ogleAccounlM!lenab{eWebHislo_ry.WebHi_slory isa Scree.n' It gIVeS yOl'J the ChOICe Of'
o0t nclodes e rovant s vt a1 " learning some details about Gmail or

recommendations. Learn More

1 Enable Web Hstory going directly to your account.

Security Question: [ What was your first teacher's name B
If you forget your password we will ask for the answer to your
security question. Leam More

Answer: acamnar

Recovery email: G M| mtroduction to Gmail
This address is used to authenticate your account should you ever
encounter problems or forget your password. If you do not have

another email address, you may leave this field blank. Leamn More Congratulations!
i Vouve successily signed up for Gmal Hor's a ik hrugh o o you oot RS R
Location: ( United States 2] camfotate
Birthday: Archive instead of delete
y 10/10/1966 Arcive Ty up you o wibotdsetig
MM/DDIYYYY (e.g. “4/1/2010°) T g Youcan waya searnofind

‘wha you need or ook in *All Ml

Word Verification: Type the characters you see in the picture below.
Chat and vido chat
Grat withyour contacts diectly witin
Gmail You can even ek face-to ace
i bt vdoo cra
s = _ry

Labels instead of folders

Terms of Service: Please check the Google Account information you've entered above - Labels do the work o foiders with an

xtra bonus: you can add more than ono
toan email

(feel free to change anything you like), and review the Terms of
Service below. —

With Gmail, you won't see blinking banner ads. Instead, we display
ads you might find useful that are relevant to the content of your ©2010 Gongle - Tams
messages. Learn more

Printable Version
Google Terms of Service

Welcome to Google!

L. Your relationship with Google

61 cicking on 1 ascent _ And, you may see some other “new

y c!lcklng on 'l accept' below you are agreeing to the '_l'erms o(_ 3 . .

Service above and both the Program Policy and the Privacy Policy. feature screen Such as thIS one. CIICk
Eem—— on “Just Go To My Inbox” to go directly

to your Gmail

Gmail + buzz @

New! Google Buzz in Gmail

Share updates, photos, videos, and more.
Start conversations about the things you find
interesting.

Everything in one place
Follow your friends and get recommended
buzz from others — all within Gmail.

m Inbox integration
Comments appear right in your inbox so it's

easy to keep the conversation going,

Sweet! Check out Buzz Just go to my inbox. —
11l try Buzz later =
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If you choose “Show Me My Account,” you will see a screen similar to this one
account. Note the screen name at the top, right of the window.

[Poo

Gmall - Inbox (3) - mstuart33@gmail.com

63 ¢ Q- Google
[ & Bonjourv Google Google Maps Apple - Find... Mac Basics  Applev Weather MobileMe Login Yahoo! Google Demov Mrs LaRowv YouTube Wikipedia News (233)v
Gmail - Inbox (3) - mstuart33@g...

(Gmail Calendar Documents Web Reader more v

Compose Mail

mstuart33@gmail.com | Settings | Help | Sian out

Search Mai | | Search the Wep | Si2serch ootions

'ATAT No Contract - att.com - $60/Month - Uniimited Talk & Text! No Coniract. No Credit Check. About these ads UPdsted [<|[>]

Inbox (3) Archive | Reportspam Delete | Movetoy Labelsy  Moreactinsy = Refresh 1-30f3
Buzz ® Select: All, None, Read, Unread, Starred, Unstarred
Starred " " .
S arzremi\} ) Gmail Team Customize Gmail with colors and themes - To spice up your inbox with colors and themes, check 4:20 pm
ent Mail
Drafts ) Gmail Team Import your contacts and old email - You can import your contacts and mail from Yahoo!, Hotmail 4:20 pm
) Gmail Team Access Gmail on your mobile phone - The days of needing your computer to get to your inbox are 4:20 pm
Personal
Travel
6 morev
Contacts
Tasks
- Chat Select: All, None, Read, Unread, Starred, Unstarred
Search, add, or invite Archive Reportspam Delete  Movetoy Labelsy  Moreactionsy = Refresh 1-30f3

© Mary Stuart
Set status here

®
Text chats are saved

and searchable.
Leam more

v Compose a message in a new window by pressing "Shift" while clicking Compose Mail or Reply.

You are currently using 0 MB (0%) of your 7439 MB.

©2010 Google - Terms - Privacy Policy - Buzz Privacy Policy - Gmail Blog - Join the Gmail team - Google Home

Once you sign out of your Gmail account, you will need to sign in again:

1. Go to http://www.google.com
2. Click on “Sign In,” in the top, right corner
3. Type your username and password

Google >
Web Images Maps News Shopping Gmail more ¥

Google

Pro
Language Tools

Google Search | I'm Feeling Lucky I

Signing Back In:

« Follow the directions on the screen
« Note: You can just type your screen name and leave off the
@gmail.com

computer.

New to Gmail? It's

About Gmail

Sign in to Gmail with your
Google Account

Username:
Password:

[~ Remember me on this
Sign in

| cannot access my account

Create an account »

New features!

. This is your Gmail

iGoogIe

free and easy.

REMEMBER TO SIGN OUT OF THE ACCOUNT.
CLICK “SIGN OUT” IN THE TOP, RIGHT CORNER
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